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Part 1

FEl

| would
like to
discuss

.~ company’s
objectives.

1 ] %

Later, | will
address the

our room.*

Could you
please clarify
that last point?
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Let’s
reconvene
in one
week.

c
Why don't
we wrap =
it Shouldwe =
meeting?
postpone to
® another day?

What is on
the agenda
today?

Tony is absent
today.
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1. get together g togeim v
g ¥g

= gather together

The entire staff will get together at noon for a
lunch meeting.
EREEBTMEERFELSMFESH -

@ get-together n. FFEXHEE

2. chairperson re.pssiin
(BZ FEEW) XF R
= chairman * chairwoman ~ chair

The chairperson is getting prepared to lead
the meeting.
FIEARBIAEISEE -

- mod_erator
A=$Ir%_

l n. =
chair moderate
v. ¥ (8&) n EE v. B (EE)
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3. absent [‘xbsont] adj. FRERY 5 LAY '

She has been absent from work for the past
week and a half.
WERSE BRI EITY o

@ present adj. HEK ; FEHAY

L1INN

IBYER

@ absence n. HJE (leave of absence fA{E)

. ShOW up tol il v i 5
= attend HE
= arrive ~ appear Hi#H

Everyone is expected to show up for the
meeting on time.
BEABEZEFHESE -

5. objective [ob'dsektv] n. BIHE 5 R
= goal ~ target * purpose ~aim

The main objective of the meeting is to talk
about how we can increase profits.
EEGZENIEBERTRAMTIE IR -

@ objective adj. FERH)

achieve + an objective =3aA=

agree on + an objective BEBE

set + an objective HEBR

identify + an objective HERIZ
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s. start off o1 v B384

Let’s start off the meeting by reviewing the
items on the agenda.

B BIREE LS IERRE TEEE

To start off on the right foot, Marilyn arrived at
work early on her first day.

BT ERIFNBEE - BRESE—X LIHEREE -

start off on the right foot (f{£¥89RIBASA) Bl
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5. agenda roasenao v 872 ; 588
ﬁ add sth to the agenda #£:&%2 Lign0-----

We've added a few items to the agenda.
BFIE&EEE LB Y REEE -

10. brainstorm roren.som v, n
H%jji%iﬁ% ’ in uH’H
We need to have a meeting so that we can

brainstorm some ideas.
KB ERE RS E— LT -

brainstorming
plan o
v 5t n. FEHRE

T

pf)nder S brainstorm
v. 8 AR
J

consider
v. & come to mind
v.phr. 783

discuss bring to the table
v. 55 ¢ v.phr. $Efit (BR)
resolve put heads together
v. R v.phr. EERER

l group evaluate

v. EmiM v. 3



11. debate [drbet] n,v. 1% 5 Eizh

© The subject of employee raises created a
heated debate among some managers.
B TINEraEEE— AT A Z 5| SRR TER

heated + debate

fierce + debate s elli b=

intense + debate

12. address roaresi v
oo B 5 B REEOERR
address sth to sb BRE A&

© The salesman addressed his comments to his
supervisor.
EREFEAMMNEEHAER
address sb [@]------ S FRKEE
o She addressed the meeting participants.
MFIBEAERERRNE o
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