= 5
:: B2
:'FEFE
+ B
{51 #
ﬁ,z
i
'?'Ii
¥ &8
2 5
i %
EF%
o 5
iR 1k
i %
= I
o E
! E
=
H




4N

Offices

P TRACK05-A ...... 166
B TrACK 05-B ... 169
TRACK 05-C ......173
& TRACK 05-D ... 177
TRACK 05-E .....179
TRACK 05-F ...... 181
TRACK 05-G ...... 184
I TrACK 051 .....185

TRACK 05-J,K, L.187

M TRACK 05-M...... 188
BB TRACK 05-N, 0 ..190
& rRacK 05-P ......191
R TrACK 05-R ... 197
B Track 055 .....203
Rl TRACK 05T ......208
Bl TracK 05-U, v .. 211
[ rrack 05-w......212

B TRACK 05-Y, Z.. 213



I3o2E

001

address book

B &

Let me see if | have his number in my address
book.
KB ERVBENEZERH BREFERE -

002

administration /sd.mma'strefon/

B o G EE

Pamela, could you give us an overview of the
Administration Department?

FBEA IR TURHME N —TFITEEM ?

@ administrative aq. BIEH ; THH
@ administrate v. &g ; 412

003

alphabetical /.xifbetikl/

B a0 EFBIRFR

The files are arranged in alphabetical order.
EEREZIRTHIEFHES) -

RE THE~RFEHF ) £ to arrange/put . . . in alphabetical order -

[ 166 @ TRACK 05-A (ZENZNE
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appoint /a*pomt/

B ISR

He had the most successful track record, so he
was appointed head of the new project.

fhBIERICERIEIE - IS B EENEEA -

@ appointed adi. EEHY ; HIIRAY
@ appointment ». 8% ; Tk

R be appointed 1§ "I B~ BEEIEERE -

005

appreciation /s.prifiefon/

B o B3 RE:FE

The company gave him a bonus in appreciation
for all his hard work.

DB BHG AT R ARt B EE AT -
@ gratitude - gratefulness ». F# + &
@ appreciate v. BH : B8

006

assignment /s'sammont/

B 7K EH

It was difficult for me to take care of both John's
assignment and my own responsibilities.

ERRFRESIRENESNEIBNEECHBE 2 REHRD -

@ taskn. 115 I
@ assign v. 5 ; ik
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007

association /a.sofrefon/

B  BEES

Our long-term association with your advertising
firm has brought benefits to both sides.

FMRRMESQABNNRIEEE  RESBRTHRE

@ associated ad. HRIER
@ associate v. #lf4 ; H~IEEE—TE

E7F association 1§ "HvE ~ BEE LB BRI HEEH -

008

attachment /o taetfmont/

B . B BEANAE

The attachments are the three files you asked
for.

Mtk RIREN=(ERE -
® attach v. K

R RISEMASARRY THHE L 0 T e-mail attachment BUSSHE T EFER KN

e

009

auditorium /.ods‘torrem/

B R ERE

There is a meeting this afternoon in the
auditorium of our head office.

SARTFEABPNEEET—EESE -

168
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authority /o'0oroti/

B o R

I'm afraid | don't have the authority to approve
that.

EEFH B2 T RILAE

@ authorization n. 1 ; £5F ; R
@ authorized ad;. EREN

o011

badge /bxds/

B . BRERRIRE

Employees should wear their badges at all times
in the building.
B THEXEXNDEREFME B -

R REBWRBEZ AT ID badge "#BIRE , FFASE swipe card "R+
FH e - ATARES L THRIERPIZEA -

012

beforehand /brforhend/

B aov B4 FE%E

If you need to take a day off, be sure to tell the
manager beforehand.

NRGEER—KE  BOEBLEMITE -

@® in advance - previously 5
@ afterward aov. 3%
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013

board meeting

B =T
No major decisions were made at last month's

board meeting.
LERMESRE P U2 H MERERIRE

014

board of directors

m ===

The board of directors met to discuss the future
of the company.

EFREEESRATIIRRK

A ISR board © 2R ERRMIRS B -

” bottom line

B EASREER B

The bottom line is we've got to get this thing
done by the end of the week.

HBMEPEEEEENRERIITHRENS -

SE FAERRS LS TIRA BB ER  BEER ., -

m170
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briefing /brifi/

B o &5

The CEQO gave a quick briefing to all the
department managers.

HITREAESMEER RN T EER -
® report ~ summary n. % ; #5  BE

iR CEO= Chief Executive Officer » &' (XARM) BiTR ; WF I 2& -

" bring in

B BEEHE)  BR(EE)

Answering the phone quickly helps a business
bring in more sales.

RFZEFEF YA FHEERSHIHER

3 B4 bring sbh.intodo sth. H "EFEEASHEE ( BEEA, ZE -

018

bring up

B FAaER 5 IREE(RRRE)

Does anybody want to bring up anything else
before we close the meeting?

EHMEREEY BT ABRHEMmERRS ?
® raise v. 12
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