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Presentation Core Concepts
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Subject Purpose Data
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What is my subject?
HAETEMEERR 7

« Do thorough research £HETHR
« Know your audience 1 RRERE
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Why am | making this presentation?
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« Provide information #8381

« Inspire action MRTTE rl
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What information should | share?
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« Need-to-know vs. Nice-to-know
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A=Alex H=Henry
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At Hello, Henry. How's next week’s
presentation coming along?
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H: Hi, Alex. Actually, not too great. I'm not sure
how to get started. Any advice?

A Well, there are three core areas to
concentrate' on: content, design, and
delivery. For the first part, you need to do
your research, organize your points, and
then create an outline.’

( FA AR RN NNEY]

Vocabulary

1. concentrate [kansan.tret] 3. visualization [vizawala zefan]
v. ZHHEE (+0on) n. RE@dL M
With so much noise from the street, Cassie The basketball player believed that
was unable to concentrate on her studies. visualization helped him improve his

shooting abilities almost as much as

2. outline [avt.lam] n. A | BE Sctuallv Bracticing

All students must submit outlines of their
research projects by the end of the week.
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come along BER : €5
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» The plans for the big event are coming along fine,
HERRGEDRE MR THEERF -
- Robert knew that the chance to work with a famous film

director didn't come along often.
FEHHENSRESEOBRET Y -

clam up (R?) JEAE

e ARt ( clam ) KEAGEE TATEE  SIRF#R o

By N

+ Dean is outgoing among friends but clams up around

people he doesn't know well.
BUENBAEE—BEENE - BNFRHAE—LEEHBRHERTSH -
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culture 34t =subculture 34K

prime T## =subprime R

zero HEY) =subzero ¥ T

total 55 = subtotal &
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« Subprime lending was a major factor in the recent global
financial crisis.
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Our company was founded in 2003 in California.

MBI 2003 SRR -

Our factory is about 18,000 We have a production

square feet. capacity of 2,000 units a

2P THe s — N T AR - week. ‘
A MRS -

Tall Glass Co. operates 57

plants in the U.S. and 100 WeeTots Company recently
plants worldwide, increased its production
e Y R i s T T capacity by four times.
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This smartly designed cell phone is
perfect for people on the go.
ENE SRR FRIrE RS ENTENAL -

This device was made with the needs of

busy mothers in mind.
MERREL T R EN R R S

This computer beats out its competitors in terms

of size and processing power.
EEE M R T R P A H R T KRB
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1 _2 Presentation Slides
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mﬁﬂfﬁﬁﬁ @F‘L“ ALL New Retail Locations:

o L5, Birmingham, Salem, Hochesier,
and Flani

o Canmda : Toroais
& Asia : Osaka, Knshuing, Phoket
& Soggestions for next year?

1 . Have one concept per slide
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Problem: Too many concepts Solution: Spread information over
on one slide more than one slide
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" 2. Keep phrasing consistent

s Desplte difficulties b Q1. which have
teen attributed 1o causes bevond sur « Wehave mel goal lo have 118
conirol, we hmve mansped 1o meed our slores open worldwide.
| al i 11% sisres
srociduide. o .  Saleshave increased in Asia
and decreased im Enrepe and

e Sabes have grewn significantiy in ihe

Asian market, are Talling a bit ia Morth America.
Ewrope, and will Ekely ibecrease in

North America for ihe nest of the

quarter.

Problem: Complicated wording Solution: Simple wording and
and mixed tenses, parallel structures
phrases, or clauses BT AEMAE RN TR

[ - favHRNE ARSIE - SR AR —H
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3. Make data into graphics

b
Region O o) =T o Ca —

“ i

EBurope 204 | IT4 3 204 ™ =

America 308 | 386 348 318 “{ll :"“"'" g

. L] H

Axla 425 4519 48 G & i '“
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Problem: Hard to identify any Solution: Easy to visualize E

change or difference information in charts b

FolRE : ELLA R e R or graphs
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line graph #TiRE
L LA NBIHER (total sales ) ~ W ( price ) ~ Hil
. (revenue ) FI#EAISIH (expenditure ) SFHIiEBTER -

bar chart =&

TEEFELEERED (nature ) {(EFRFEIER (category )
$51% (range ) RE5H [ period of time ) f9¥E = H - Il

' pie chart EftE

R T EIN B MEEEA ( percentage ) FIBR{E
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TH (Henry ) MZINRHT { Alex )
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H=Henry A=Alex
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H: Hi, Alex. Have you got a minute to answera : 5 Z0a=
' 5 . L ¥ P B
couple of questions about my PowerPoint i'-'f“_?ﬁw Point R B0
presentation? =i

[ XN
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A Sure, Fire away.

IR RE R R RN EY

I

: Well, firstly, 'm wondering how many main ' &4 SUEMRGRER
ideas | should have on each slide. : ARSI AR

A: You should have just one key concept per @ SRR SR MER—HF
i h - I 4597 E At W L bk, i
slide. You can add some extra bullet points ﬁi_ﬂ __EEE{E—E“’JT I:I
. B F ] ) a1 EY s " = ﬂJ !
expanding the idea but don't overload' the @ o o0 e o
_ . 3 : HEUEE 2 T (o LR W AT
slides. It will overwhelm?’ your audience,

H: OK, anything else? DB REHALE 7

Vocabulary

1. overload [.ova'lod] v. &% : EEWES 2 overwhel [.ova welm] v, ETHIATHE
Piper overloaded her essay with so many The new intern was overwhelmed by all
facts and figures that it was difficult to the things she had to do.

actually read.
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1. fire away EHR

£ | FAREMS ARG  G3IRE TR N, SRAEYRSE
BY | BIAGHESBIRCRIRNS -

» Whenever you're ready to ask your questions, fire away.
fRAEMRT HIBERT » SLERE I -

2. Sunday best BiFaIRE

{EXMARGE AR - AMENFEZRERNE SRR INTE Bt
% Sunday best HEmRE—FARRENNE « SXEEcHASERRSNE
TR o

« Employees at the Internet firm were allowed to dress
casually on most days, but they were required to wear their
Sunday best for important meetings.
ERMRATME ITESHMNEH TERIEFHERE - C8NTER
Y o RIS R IE AR -

3. well in advance E%

Eg | inadvance 7 "1R2R ¢ 5 - WEL - BIENLL well BhosEER - T
B | "AREEH BER,

« The doctor asked that patients notify her well in advance if
they needed to cancel appointments,
ERAERAEA  EREMERNHEREN -
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