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An Efficient Guide to Learning Business English
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Effective Meetings
DAREMREEN

3
PLAY ALL

AE

BEEBRR

* The purpose of this meeting is to discuss our
expansion strategies.
e B B 69 2 B AT IR 3R (FIe0 4R /R g -

» We're here today to talk about the acquisition deal
with Taos Corp.

HMSEIEM R BHRMA K EERUIREE -

FREER

* |'d like your input on the proposed
merger.
HIEEE NS HEEOEE -

+ | hold the view you must take action

on this project.
HEBMBRATILE BERRITE

BRBARRES

« The point I'm trying to make is that it's
always nice to get multiple bids for a project.
HEEERENMEEFASTEHGERREETN -

* When | said we must build a long-term goal,
| meant we should redefine our core business.
EHREMLREIRIERE HEEEEMMEREN {
ERFZEOEOKE -




3EE -
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« | have a point to add here. i
MEHA—EEREA - * | have a different opinion on

the Jensen account.

* | don't mean to butt in, SR RREE —ESTEEE «

but we need to find out

S EIRERB @ BN BN

what went wrong. » | hear what you're saying,

BT EMEEEE  EERMEHE but we need to consider

WERBHET - the possibility of last-minute "
changes.
FEAE{REAY - B M S ERSE
—%| S {ErI ol fEE -

e

» Let me quickly go
over today’s main
points.
EREWESEARRNE
BLIE

» |f there are no other
comments, we'll wrap
this meeting up.
MBSHHEMGER - HMEK

BRI INE -
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Getting the Ball Rolling
FEN=E

ES
T PLAY ALL » TRACK 01

b <o

AERRLENRERSR
WERTRED - NHE
5 %P0 BT I £ A S Y
W -

T=Ted M=Mike K=Kelly §=_Sally

Is everyone here? OK, let’s get started, The purpose of this
meeting is to discuss our options concerning the latest move
by one of our suppliers, East-Tech. East-Tech has decided

to compete directly against us in our own markets, using
technology we invented.

AEBBTE? 47 HOIBHE - b WO ENEEH R HETHZ— W
HHEZRARNEE - ETIEFRE - BAREREAER LTS 56w -

A PIAY A8 B P E M 3254 -

- As senior legal counsel,’ | hold the view you must take action

fast on this.
BEFEEERE - BEEESME AR EH I EETTE -

| agree. As far as I'm concerned, we need to drop” them as
our supplier as soon as possible — the sooner the better. We
need to let them know we mean business.

WA - BIAES BMEB 2SS 2 - Rl - Pt
FAmARTEERE -



5: | don’t mean to butt in,” but if we break our contract with
East-Tech, couldn’t that be viewed as a breach” of contract?
Mike, I'd like your input on that possibility.

HTEMERGN BORETMRBEAELDHENSE  BT&RE 288
ME?E R AR R IEE T REE RV EE -

M : You're quite right, Sally. If you simply broke the contract,
East-Tech would have grounds’ for legal action. When |
said you must act quickly, | meant you should sue for patent
infringement.”
AE (IR - MEHERNNE BHHEEHERHEERERTH - Wk
i irlE AR R - B R GTMEL R AN aTES -

— Vocabulary
I. counsel [ kaunsai] 4. breach [briy] n. &&E
n. R - eh 5. grnund [aravnd] n. #HA
2. drop [drap] v. ik : 03 6. infringement [in frindzmant]
1. butt in [bat] v. 9% . &F n. BHEEHE

[ tanguage spotion:

mean business BHEAY : B
FELHZ EEACETEED VSR el -

+ A series of changes the new government has made show it means
business.

MBI — R R a) W R BT HER PR -
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A Graphic Presentation
¥R EIRE A REE

BIFRM AR D) S

Pie Chart EgiE

= In this pie chart, we can see our company's
market share along with our competitors’.

HEERNMHEE - MERE L ENE SELRRIESEHS -

= Our current share of the market is 20 percent.
EMERNHESEER 20% -

= We have only a 10 percent sliver of the pie.
HMA SE e 10% -




Line Graph g[S

« Let’s start by looking at this line graph, which
represents our sales figures for the first quarter.

HEMNRERTRERER  AAFSATLASE—FON ENHE -

» We can clearly see that the income from
advertising has fallen during the first season.

EMERERIMEWAER—ZEATH -

« If you look at this line graph, you'll notice that
our sales improved during this quarter.
MBEAFMERERTRE - F RS ESFHAND
= -

« Sales continued to rise until hitting a plateau in
the last week of the month.

HEFREAERN R ARE—RARET -

Bar Chart Ef&E

» This bar chart shows our sales performance in
the countries of Europe for this quarter.

MRREENTEEL S RN RN HERR -

« There has been an increase in all regions,
compared to last year.

HEFELE - ZEERFEE -

= Our sales were sluggish in the
Southeast region.

HMENmE A ER -




Sorting Out

the Outsourcing
R RN

IMBEERTF & BAT T

—
contract out kan.trekd] 70

Instead of expanding our in-house production line,
—a we should contract out some of the work.

HERREMOAEER BINEESE—ETHFEE -

—_—
—

subcontract (out) Lsabkan.trekt] $#6

We subcontracted the assembling to a factory in China,
— EMEEE RS PEN—MIE -

contractor [kan.trekty] FEEH

— I'll talk with the contractor about increasing
our order by 500 units.

EERASLES - BERADITHEENES AR -

R

expertise [ckspo'tiz] B

They have a lot of expertise
in producing electronics since
they work for many

industry leaders.
BHeARNSENANE

BEFE - MR EEANET

R GRYERE -

— =
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N

efficiency [rfifons] %3

Efficiency was our main concern when we chose to send
our manufacturing offshore.
WHENEEHMNEB TG  UEEHMANEEER -

productivity Lprodak'tivati] &R

Qutsourcing the production of these components
boosted our productivity by 20 percent.
MESTHNNESEEE  MEMNEEREET 20% -

W W M M M M W M P MM TR M M M R R M MM M W M Mo S M M M W S R M W W WM o

cost-effective [kosto fekuv] BREAZIEERY

Getting a firm to manage our IT infrastructure would
be more cost-effective than doing it in-house.
A—MAREEEEMNERE RS AN EREE AR AN -

optimize [apto.maiz] {81k

We should optimize our use of resources by outsourcing
some of the less essential parts of our business.
HMEZ LSBT EENEHLEERMNERER -

lead time [lid taim] 3ZH7

By partnering with suppliers in Asia, we've been able to
significantly reduce our lead time.
EAMIE M SRS « PSS A BRI -

(2 e =T @ LT B A

quote [kwo H{H

I’ll get you a quote detailing all of the production fees
and labor costs associated with the job.
EESOMERERENNEZREERANANEEDFEEN -




: What can | do for you, Kristin? EIoL

. QOwr factory is operating full steam

Calling for Assistance
fREE

|
T PLAY ALL ® TRACK 11

RAMTRRFERTLE
KA ERE)

K = Kristin  E = Eliza

- Hi, Eliza. This is Kristin speaking from Sonig.
W RRD - RERERLBNRETIHT «

e . &1 go full steam ahead ' & @ EE
RFHT AAHEHZZR T T N T T e

FehLis -

but we can’t keep up
with orders.
AMNIRESEHBITT BHEMAEER LITHEER -

. So you need a contractor. Did you have a volume' and

timeline” in mind?

FRELFFIM B SRR - (PE Rl E R T ?

© A total of 5,000 units’ for mid-April.

ERAF4 AR -
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