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Employment Agreement 
























(補習班立案字號)

(補習班正式名稱)與_____________________簽訂以下協議，以下簡稱「本班」。
(補習班正式名稱) sets up this agreement with ________________________________________.
請 (補習班正式名稱)教師們務必遵守下列規章：
The following are the regulations that all teachers working at (補習班正式名稱) must obey and agree. 
1、 薪資 Payment
1. 每月薪資新台幣_________元整，或鐘點費為每小時新台幣_________元整。
The salary is          N.T. dollars per month or the rate of pay is        N.T. dollars per teaching hour.
2. 依中華民國稅法規定，外籍人士在台居留當年度未滿183天者，每月所得應扣繳5%或18%稅款(視薪資所得多寡而定)，但如當年度合計居留超過183天者，將依其所得扣繳5%稅款，本班為求統一作業，所有外籍員工，不論其當年度居留是否超過183天，其所得稅一律扣繳5%稅款，如當年度居留未滿183日本班會自最後一個月所得中扣除並補足當年度不足額之稅款，或另外請求給付。	Comment by 1022: 本補習班?
According to the Taxation Administration, Ministry of Finance, ROC, for a non-resident who resides within the Republic of China for a period of more than or equal to 183 days in a taxable year, 5% of his salary is withheld. However, for a non-resident who resides within the Republic of China for a period of less than 183 days in a taxable year, 18% or 5%(Depends on the salary) of his salary is withheld. 
According to the policies of Hebron Soft Ltd., even for a non-resident who resides        within the Republic of China for a period of less than 183 days in a taxable year, only 5% of his salary is withheld. However, if a person is a non-resident within the Republic of China for a period of less than 183 days in a taxable year, the remaining of yearly taxes will be withheld from his final month’s paycheck. If the employee has no remaining income for that month after the deduction, the employee must pay the remaining taxes independently.	Comment by 1022: 這裡是用希伯崙喔
 二、 獎金、調薪、遲到與請假 Bonus, pay raise, tardiness and absences
1.調薪 Pay Raise
   (1) 任何教師經面試、錄用、訓練、派任、開始授課起三個月為試用期，試用期滿，依考核成績決定正式聘用或解職。
       The probation period is three months. After the probation, we reserve the right to hire the teacher as a permanent employee or to lay off based on the performances. 
[bookmark: _GoBack](2) 敎師工作滿一年後，將依教師的表現、及考核結果將作為年度考核決定調薪之幅度依據(不含個教及外派  
    授課)。調薪後最高鐘點費為NTD 1,000。
    Teacher’s performances and the outcome of evaluation will determine the amount of the pay raise based on annual appraisal (tutoring and dispatched classes are not included). The ceiling rate of hour pay is NTD 1,000. 
(3) 調薪幅度將視個人考核績效及本班營運狀況而定。
    The range of the pay raise will be determined by the teachers’ evaluation result and also by LiveABC headquarters.
3. 遲到與請假 Tardiness and Absences
           (1) 兼職教師最遲須於第一堂課前10分鐘到校。若遲於第一堂課前10分鐘到校，
               將影響兼職教師之考核表現及調薪幅度。
Part-time Teachers should clock in 10 minutes before the first class starts. Failure to clock in 10 minutes before their first class may negatively affect the teacher’s performance and possibly their pay raise.
           (2) 教師上課遲到將扣其鐘點費，扣款金額以鐘點費除以50mins分鐘，再乘以遲到分鐘數來計算；例如:兩點~四點的課程(上課時間共計100分鐘)，該師2:18分到，該師鐘點費為500元，鐘點費將扣(500元÷50 mins分鐘再乘以18分鐘mins)=180元，則該師該堂課鐘點費將實拿(500元-180元)+500元=820元；老師只須於到校上課前及離校前打卡,但如在同一分校的其它分班有接續的課程時,則須再另行打卡。
If a teacher is late for class, the hourly fee will be deducted. The deduction amount is calculated by dividing 50 mins by the hourly fee, and then multiplying it by the number of minutes of being late; for example, for a class from 2:00 to 4:00 (the total class time is 100 minutes), the teacher arrives at 2:18 the teacher's hourly fee is 500 NTD, and the hourly fee will be deducted by 50 mins and then multiplied by 18 mins = 180 NTD, then the teacher will actually take the hourly fee for the class (500 NTD - 180 NTD) + 500 NTD = 820 NTD; teachers only need to punch in before arriving at the school for class and before leaving the school, but if there are consecutive courses in other classes in the same campus, they must punch in separately. 
           (3) 教師於每堂課開始上課超過30分鐘才到校者，視同曠職，該堂課將不支付鐘點			  費。
Teachers who arrive at school more than 30 minutes after the start of each class will be considered absenteeism, and no hourly fee will be paid for the class.	Comment by 1022: the scheduled start time of a class?	Comment by 1022: absent?
(4) 請確實於上下班時打卡。每月的第2次忘記打卡，須付罰金50元。
               Please make sure to punch in and out of get off work. If you forget to punch the card for the second time every month, a fine of 50 NTD will be charged.
           (5) 若需請病假，教師至少須於課堂開始前四小時告知班主任。
               When taking a sick leave, teachers need to notify the school director at least four hours before the class starts.
           (6)  若需請事假，教師至少須於三天前告知班主任。
               When taking a leave for personal matters, teachers need to notify the school director at least three days before the absent day.
(7) 本班有權利決定解聘缺席及遲到次數過多的教師。如無故曠職者，本班有權即刻予以解聘。
Joyspring Co., Ltd reserves the right to lay off teachers for frequent absences and tardiness. Not showing up without advance notification will result in termination of the contract.	Comment by 1022: 這是哪
           (8) 違反以上規定者，本班有權減少該教師授課時數。
               Joyspring Co., Ltd reserves the right to cut down the teaching hours of violators.
               violators.
4. 發薪日Pay date 
(1) 本班結算薪資自上月21號至本月20號，發薪日為下月5號。
The date of payment for part-time teachers：Each pay period is between the 21st of the previous month and the 20th of the present month. Payment will be transferred to the teacher’s bank account on the 5th of the following month. Ex: The payment on September fifth (9/5) is calculated from July twenty-first (7/21) to August twentieth (8/20).	Comment by 1022: 這些需翻譯嗎
(2) 於每年農曆春節的薪資結算期間及發薪日，將視狀況調整。
         The pay date and calculation period of Chinese New Year will vary from the regular months.
5. 其他規定 Others
    (1) 教師不得於上課時接聽手機。       
Teachers should not answer cell phones during class time.
(2) 請注意對待學生的態度，例如發放作業時請勿用丟的，勿觸碰到學生身體，及避免對學生說負面的言語。
    Be careful about your attitude toward Students. For example, please do not throw books to your students, don’t touch students’ bodies and do not use negative words toward Students.
(3) 不得與學生互加網路社群軟體（例Line / Facebook / Instagram等），若有必要與學生互加，家長必須同時加入。
Please do not add students to any kind of social media account (such as Line, Facebook, Instagram, etc.) If it is absolutely necessary, you must add parents at the same time as the student.
(4)  教師最少須於三個月前知會班主任並提出書面之離職申請。提出離職申請後，教師有義務將目前任教之班級授課至學期結束。
    Teachers should inform the school director of quitting the job and hand in a written notice at least three months before quitting. After submitting the resignation notice, teachers are responsible to finish teaching until the end of the semester. 
  三、 合作終止 Agreement Termination
1. 若任何教師有以任何形式傷害本班信譽，學生及其他員工之行為，本班有權解僱該教師。
Any teacher whose behavior harms the reputation of Joyspring Co., Ltd, students or other staff in any way will be dismissed.
    2.  在此協議有效期間，教師不得以任何理由任意終止。
   During the validity period of this agreement, teachers may not arbitrarily terminate for any reason.
3. 違反規定，經美語主任以書面.e-mail或口頭告知後仍未改善者，本班有權解聘該教師。
   Joyspring Co., Ltd reserves the right to lay off the violators who has not improved
   after academic supervisor informed in writing, e-mail or verbally.
  四、 法律規定 Laws And Regulations
 1.  根據台灣地區中華民國就業服務法第56條規定，若有受聘僱之外國人連續曠職三日失去聯繫之情事，本班有義務向相關政府機關部門以書面報告通報此情形。 
    In accordance with Article 56 of the Taiwan Employment Service Act, Joyspring Co., Ltd must send a written report to the appropriate government department if the contractor is absent without authorization for three days.
2. 此協議有效期間為12個月，從             到               。.
 This employment agreement is valid for the period of 12 months, from       to            . 
  五、 著作權聲明 Ownership of Teaching Materials
 1.  本班所提供之教學系統（包括但不限於教材、課程內容、學習指引、插圖、錄音錄影資料、測驗題庫及所有相關文字與多媒體內容，以下簡稱「本教材」）均為本班依法擁有或合法取得授權之著作資產，依法受著作權法及其他相關法律之保護。 
All English teaching materials provided by the Cram School (including but not limited to textbooks, course content, learning guides, illustrations, audio and video materials, quizzes, and all related textual or multimedia content, hereinafter referred to as “Materials”) are the intellectual property of the Cram School or are lawfully licensed to the Cram School and are protected under copyright laws and other applicable regulations.
2.  教師受聘或授權使用本教學系統進行授課時，僅限於於本班指定平台或授權場所、時間內進行教學使用，並不得超出授課用途以任何形式重製、公開播送、改做、出租、散布或公開傳輸本教材內容。
Teachers who are hired or authorized to use the Materials may only do so for teaching purposes within the time and platforms or locations designated by the Cram School. Users may not reproduce, publicly broadcast, adapt, rent, distribute, or publicly transmit the Materials in any form beyond the scope of instruction.	Comment by 1022: within the timeframes and on the platforms or at the locations?
如果對上述內容條件要求無議，請在下面簽名並註明日期。一旦簽署此協議，即同意對上述內容負起相關責任。
If you agree to all the above terms and conditions, please sign and date below. Once you sign, you are responsible for any breach of this agreement.




Contracted party: 

Name:                                 

Signature:                              

Date: ______/______/______		



7
[image: LiveIEC．橫式標誌 (1)]
image1.emf

image10.emf

image2.jpeg
))‘J LIVE INTERACTIVE ENGLISH CENTER

N2 BE5EE





